
Local Bodies DDO Bifurcation Updation 

 

Step-1:  Go to Local Body website http://cps.tn.gov.in/lb_cps 

 

  

 

 

Step-2: In login Page, Enter Department’s Region Username and password  

 

  

http://cps.tn.gov.in/lb_cps


Step-3: After login, please select DDO Bifurcation in Menu 

 

Step-4: Home page of the DDO Bifurcation 

 

Step-5: under this treasury selection, please select the treasury

 



Step-6: After selecting the treasury, it shows the list of the DDOs under the 

Departmental regions. 

 

 

Step-7: Please select the Transfer Type, in case you selected 

Bifurcation/Nothing means, Transferred DEPT. cannot be changed.  

 

 



Step-7(a):if transfer type is upgrade, transferred DEPT, automatically selected 

based on the following aspects, if you want change it you can choose from the 

selection 

(RDBD ->DTP,   DTP -> MPLA,  MPLA ->CORP) 

 

 

Step-7(b): if transfer type is Nothing, nothing will be update, you can directly 

save the Updation.

 

 

 

 

 



Step-8: After selecting the Transfer, please select Existing DDO’s Last month 

& year before bifurcation / upgradation Done. 

 

 

 

 

 

 

 

 



Step-9: Then select the Treasury/Subtreasury/PAO. 

 

 

Step-10: Then select the DDO Code [DDO Code list will be based on the 

selection of Transferred Treasury and Department existing]. 

 

 

 

 

 



Step-11: If existing DDO Code will be the transferred DDO Code means, select 

from the list

 

 

Step-12: If transferred DDO Code not in the list, please select the Add New 

form the selection

 

 

 

 

 

 

 



Step-13: If Add New selected it shows the two Text boxes. 

 

 

Step-14: Then mention the NEW DDO Code and Name of the DDO in the text 

boxes. 

 

 

 

 

 



Step-15: Transferred DDO’s Commencement month & year automatically 

selected from the existing DDOs last month & year selection. 

 

 

Step-16: Then finally click save button for the Updation of single DDO. 

 

 

 

 

 



Step-17: After Clicking save button, it will shows updated successfully 

message. 

 

Step-18: if you clicking preview button, it will show the all modification done 

by you in the present list. 

 



Step-19: you can check it and download by clicking download button. 

 

 

Step-20: by clicking download button, it will give the output of PDF Document 

like shown below. 

 

 



Step-21: After updating all the listed DDOs, then proceed to Forward to Dept 

HOD by clicking the bottom of the check box. 

 

 

 

 

 

 


