CPS - LOCAL BODIES MISSING CREDIT PORTAL HELP FILE

Step 1 : Enter_http://cps.tn.gov.in/lb_cps
Step2: Enter User name Provided (Eg: 0401_DTP_TK111)
Step3: Enter Password

Screenshot for the Login Screen

Government of Tamil Nadu

tment of Treasuries and Accou

CPS FOR LOCALBODY DEPARTMENTS

HE subscriber Account statement - Click Here

Login
User namel
Q@7 _DTP_TK425

Password

< ubmit | Cancel Q

Help File

Popup Enable : Read me '

Ligt of Subscribers — Download
( Kindly Use Brgfusers IE Version.11.0 and Above, Chrome Version.30.0 and
Above , Firefox Version.30.0 and Above ) %
:27 PM

S o
AR B

Entér Username

Enter Password



about:blank

Step4 : After Login Go to Missing credit Menu

click the MC ENTRY

@ Scheme (CPS) of the Governme +

C  ® Notsecure | cps\p.gov.in/Ib_cps/index.php/missing_credits/details

Government of Tamil Nadu

i tment of Treasuries and Accou

D5
| ,

Processing credits

[Executive Officer AYAKUDI

Missing Credits (DIRECTORATE OF TOWN PANCHAYATS(DTP) )

Select the CPS Number

- - Select - - v
CPS Number : | Name :

Amount (Rs.)

S.no Action Month / Year Loss of Pay / Already Paid  Contribution Arrear Total Amount of CPS Schedule Rs.

Unspecified Missing Credits- Add

List of Missing Credits

* Note : Kindly click on the finalize button as soon as you completed all the entries of the given subscriber.
* Note : R - Returned from LF Audit

<ps.tn.gov.in/lb_cps/index php/missing_credits/details

Remarks




Step5 : Choose the CPSNUMBER

he Governme + - X

® Not secure | cdg.tn.gov.in/lb_cps/index.php/missing_credits/details

Government of Tamil Nadu

ment of Treasuries and Accou

Welcome! DDO

Execulive Officer AYAKUDI

Missing Credits (DIRECTORATE OF TOWN PANCHAYATS(DTP) )

Select the CPS Number

- - Select - - v

- Select - -
9000004495
9000004838
9000004847
9000004848
9000004849
9000004852
s.no Action Month / Year ggi;;‘; Total Amount of CPS Schedule Rs. Remarks
925743
925744
925745

CPS Number : | Name :

Unspecified Missing Credits- Add

List of Missing Credits

* Note : Kindly click of 925749 the given subscriber.
*Note . R - Returned from LF Audit

@ Scheme (CPS) of thegfGovernmen X + —
<« C @ fNot secure | cps.in.gov.in/lb_cpsfindex.php/missing_credits/details +r
Loss of Pay /
S.no Action Month / Year Already Paid Contribution Arrear Total Amount of CPS Schedule Rs. Remarks

Unspecified/Missing Credits- Add

List of Mi ng Credits

. [=8-1 03s2016
2 [=8-1 oarz016
B =a o3s2016
B =a 03s2018
s =a oasz018
B =a o3s2018
7 =a oss2018
s =a o7s2018
s =a oss2018
1o =a 0as2018
1 =a 10s2018
2 =a 111201
I =a 1212018
1 =a 0112018
s =a 0212018

5 Mt Wil AlEAL A the fimaliza kiistam as Esmm as LAl mAmamlatasd all Hhe antrias Af tha mivan sk sribar

925746
925747 .
925748



Step7 : To Transfer The Month Missing Credit to Another Local Bodies Click
Yes

@ Scheme (CPS) of the Governmer. X+ = x

Welcome! DDO

Exqcutive Officer AYAKUDI
(DIRECTORATE OF TOWN PANCHAYATS(DTP) )

Missing Credits Back

Missing Credits of CPS Number : 9000004847 (If you have wrongly forwarded / erfed this entry - click here to clear )

Month / Year 2016 v~ / 03 v Do you want to forward to any other Treasury? : O Yes O No (In case this Entry belongs to previous DDO where the subscriber worked)

Step8 : By clicking yes the following screen appears can change the
Treasury/Sub-treasury and local Bodies the Missing credit for the month will
be transferred to the Local Bodies.

x  + - X

& c (@ Not secure | cps.tn.gov.in/lb_cps/index.php/missing_credits/edit_details/9000004847/03/2016/1 b g e :

Executive Officer AYAKUDI -
(DIRECTORATE OF TOWN PANCHAYATS(DTP) )

Missing Credits Back

Missing Credits of CPS Number : 3000004847 (If you have wrongly forwarded / entred this entry - click here to clear )

Month / Year: | 2016 v |/ 03 v Do you want to forward to any other Treasury? : @ Yes O No (In case this Entry belongs to previous DDO where the subscriber worked)

Treasruy Main Treasury DINDIGUL v | Sub Treasury PALANI ~| DDO:| - - Select DDO - - ~
--Select DDO - -

MD302 - MUNICIPAL COMMISSIONER PALANI
TK416 - EXECUTIVE OFFICER NEIKKARAPATTI
TK417 - EXECUTIVE OFFICER BALASAMUDRAM
TK418 - EXECUTIVE OFFICER KEERANUR

Scheme (CPS) of the Government of Tamil Nadu




Step9 : To add

@ Scheme |

issing credit click option- NO

overnmer X +

&« C @ Notsecure | cps.tn.gov.in/lb_cps/index.Phw{missing_credits/edit_details/9000004847/03/2016/1 ¥

Executive Officer AYAKUDI
(DIRECTORATE OF TOWN PANCHAYATS(DTF) )

Missing Credits

Missing Credits of CPS Number : 9000004847 (If you have wrongly forwarded / entred t® entry - click here to clear )

Month / Year 2016 v |/ 03 v Do you want to forward to any other Treasury? : O Yes @ No (In case this Entry belongs fo previous DDO where the subscriber worked)

Selectif [|Loseof Pay (or) (JAlready Paid (or) [JRetirement (or) [JDeath (or) [JOthers
Contribution (Rs.) Arrear (Rs.)
Total Amount of CPS Schedule (Rs.) : Upload Proof(PDF) :

| cnoose File | No file chosen

Remarks :

Select v

| Save ‘

If the missing credit month belongs to any of the options

Like Loss of pay/ Already Paid / Retired / Death / Others

@ Scheme (CP!

the Governn

L

&« c @ Not secufe | cps.tn.gov.in/lb_cps/index.php/missing_credits/edit_details/9000004847/03/2016/1 b+ d e
{m { Reporis Missing Credits [ Y End Activity Welcomel DDO
Executive Officer AYAKUDI
S = Sess S5°) )
Already Paid
Missing Credits Arrear Salary Back
DA Arrear
Death
Missing Credfts of CPS Number : 9000004847 (If you hay [ncentive clear )
Increment Arrear
Month / Year 2016 v |/ 03 v Do you want to forwa|  Loss of Pay try belongs to previous DDO where the subscriber worked)

Missing Credit for the Month
Missing in Account slip
Not working in this DDO
Regular Contribution
eof Pay (or) [JAlready Paid (o) [JRe Retired
Salary for the Previous Month
Salary Not Claimed
Study Increment
Syspended

untary Retirement Scheme

Select if

| Save ‘

Choose the remarks and click Save



Step10 :To add amount for the missing credit month

Enter the Contribution month/Arrear Amount/ Total Schedule Amount (Challan
Booking Amount)

@ Scheme (€ X X
& C A Notsecure | cps.tngovn/lb_cps/index.php/missing_c / 4847/03/2016/1 ¥r e H
Executive Officer AYAKUDI -
(DIRECTORATE OF TOWN PANCHAYATS(DTF) )

Missing Credits

Missing Credits of CPS Number : 30p0004847 (If you have wrongly forwarded / entred this entry - click here to clear )

Month fYear: 2016 v~ / 03 + 0 you want to forward to any other Treasury? : OYes @ No(incase this Entry belongs to previous DDO where the subscriber worked

Selectif [Jloseaf Pay (or) [JAlready Raid (or) [JRetirement (or) [JDeath (or) [JOthers

Contribution (Rs.) Arrear (Rs.)

1000

Total Amount of CPS Schedule (Rs.) : Upload Proeof(PDF) :

10000 | choose File | No file chosen

Remarks :

Select

| Save ‘




Step 11: The click the choose file button for uploading the proof document
(Scanned Challan which is paid for the month for the subscriber as PDF with
Min file size - upto 300kb size Allowed)

@ Open Xk x| + —
&> bm Search bm £ 3201601 w 8
Organize v New folder = - O @ ~
cer AYAKUDI

# Quick access IN PANCHAYATS(DTP) )

=
B Desktop [Vl =

& Downloads Contacts Desktop Documents  Downloads

] Documents J’
=] Pictures ’ . =

P’ 7 & entry - click here to clear )

J‘ Music Links Music OneDrive Pictures Searches
® No (In case this Entry belongs fo previous DDO where the subscri
Screenshots
& Videos m
@, OneDrive Videos
Others
[ This PC
¥ Network w sar (Rs.)
File name: | | |anFites
N pXd Proof(PDF) :
10000 [ choakg File | No file chosen
Remarks :
Select v

| Save ‘

~ ) B

Choose the scanned challan location and click the file and click open

Choose the Remarks for the missing credit

@ Scheme (¢ X @ Scheme [CPS) of th\ Govarnmen X | @ Microsoft PowerPoint - Ib_cps_ja X | + = x

%
e

<« C A Notsecure | cps.tn.gov.in/lb_cps/index.p\p/missing_credits/edit_details/9000004847/03/201

Executive Officer AYAKUDI
(DIRECTORATE OF TOWN PANCHAYATS(DTP) )

Missing Credits

Missing Gredits of CP'S Number : 3000004847 (If you have\wrongly forwarded / entred this entry - click here to clear )

Month / Year: | 2016 ~ |/ 03 ~| Do you want to forwa try belongs to previous DDO where the subscriber worked)

selectif (JLoseof Pay (or) (JAlready Paid (ory [JRg [ncent\e
Incremegt Arrear

Loss of Ay
Missing Wdit for the Month
Missing in Account slip

1000 Not working in this DDO
Regular Contribution

Total Amount of CPS Scheay ~efired
Salary for the Previous Month

Contribution (Rs.)

10000 Salary Not Claimed osen
Study Increment
Suspended
Voluntary Retirement Scheme
select ~
%]




Click Save button (Important without uploading PDF It wont allow and shows
error and ask to upload the PDF file

Step12: Kindly click on the finalize button as soon as you completed the

entries of the given subscriber.

@ scheme [CPS) of the Governmer X\ @ Scheme (CPS) of the Governmer X | @ Microsoft PowerPoint - I cps je- X | =+ - bos
&« C @ Notsecure | cps.ti\ov.in/lb_cps/index.php/missing_credits/details/9000004547 w O
4 [e31 0372018 ~
s e 0412018
5 =g 051208
7 =8 0612018
E] e o7/ 2018
3 =g 03208
10 g 032018
i e 1072018
12 @8 i
13 g 121208
14 e o1/ 2018
13 =g 0272018
indly click on the finalize buv'on as soon as you completed all the entries of the given subscriber.
: R - Returned from LF Audit
Finalize the Entries
Scheme (CP$S) of the Government of Tamil Nadu ‘

@ Scheme (CPS) of the Governmer X | @ Microsoft PowerPoint - Ib_cps j=' X | + = X

Government of Tamil Nadu

dment of Treasuries and Accou

Miscellaneous Welcome! DDO

Executive Officer AYAKUDI
Missing Credits (DIRECTORATE OF TOWN PANCHAYATS(DTP) )

Select the CPS Number

9000004847 v
CPS Number :9000004847 | Name :M . MANIKANDAN MANIKANDAN

Amount (Rs.)
Loss of Pay /
S.no Action Month / Year Already Paid Contribution  Arrear Total Amount of CPS Schedule Rs. Remarks

Unspecified Missing Credits- Add

List of Missing Credits

1 a8 0412018 '

2 =a 05/2016

<ps.tngov.in/lb_cpsfindex php/missing_credits/ddo_forward

~Do R




Step13: Now the finalize entries is shown we can edit here

X @ Scheme (CPS) of the Govemmer X | G comorbidities - Google Search X |+ - X

C @ Not gecure

cps.tn.gov.in/lb_cps/index.php/missing_credits/ddo_forward

Government of Tamil Nadu

=D e tment of Treasuries and Accou

Missing Credits

Y end iy s

Executive Officer AYAKUDI
(DIRECTORATE OF TOWN PANCHAYATS(DTP) )
Missing Credit]
List of Compleated Entries to be forwarded to LF
S.No A{yon CPS Number Month / Year Contribution (Rs.) Arrear(Rs.) All Select / Deslect [
1 Edit 9000004847 03/2016 1000 0

Note : Kindly enable the POPUP b rding. The report will be generated ir w tab

Forward to LF

Scheme (CPS) of the Government of Tamil Nadu

Now edit screen appears we can chang

@ Scheme [CPS) of the Governmer X @ Scheme (CPS) of the Govemmen X | G comorbidities - Google Search X | + - X%

& C @ Notsecure | cps.tn.gov.in/lb_cps/index.php/missing_credits/edit_details/9000004847/03/§016/finalpage/1 w 8

Executive Officgr AYAKUDI
(DIRECTORATE OF TOWNPANCHAYATS(DTP) )

Missing Credits

Missing Credits of CPS Number : 9000004847 (If you have wrongly forwarded / entred thig§ entry - click here to clear )

Month / Year 2016 v |/ 03 v Do you want to forward to any other Treasury? Oves [@No (In case this Entry belongs to previous DDO where the subscriber worked)

Selectif [JLoseofPay (or) (JAlready Paid (or) (JRetirement (or) [(JDeath (or) [[J Others

Contribution (Rs.) Afrear (Rs.)
1000

Total Amount of CPS Schedule (Rs.) : pload Proof(PDF) :

Choose File | No file chosen

10000.00

Remarks :

Missing Credit for the Mon{




Step14: Select the entries to Forwarding to Local Fund Audit

@ Scheme (CPS) of the Governmer X @ Scheme (CPS) of the Governmen X comorbidities - Google Search X |+ - a8 x

(¢} @® Not secure | cps.tn.gov.in/Ib_cps/index.php/missing_credits/ddo ¥gward

Missing Credits Y End Activity f Miscellaneous [ Loqout Welcome! DDO

Executive Officer AYAKUDI
(DIRECTORATE OF TOWN PANCHAYATS(DTP) )

Missing Credits
List of Compleated Entries to be forwarded to LF
S.No Action CPS Number Month / Year Contribution (Rs.) Arrear(Rs.) All Select / Deslect ]
1 Edit 9000004847 03/2016 1000 0

Note : Kindly enable the POPUP before forwarding. The report will be generated in new tab.

Forward to LF

Scheme (CPS) of the Government of Tamil Nadu

Click The Forward to LF button for forwarding entries to Local Fund Audit



