
                            CPS – LOCAL BODIES MISSING CREDIT PORTAL  HELP FILE 

 

 

Step 1 : Enter  http://cps.tn.gov.in/lb_cps 

Step2:  Enter User name Provided (Eg: 0401_DTP_TK111)  

Step3:  Enter Password   

Screenshot for the Login Screen 

 

 

 

Enter Username 

 

 

Enter Password 

about:blank


 

Step4 : After  Login Go to Missing credit  Menu  

click the MC ENTRY 

 

 



Step5 : Choose the CPSNUMBER

 

Step6: Choose the month of the Missing Credit  (Pencil like Icon For Update 

the Missing credit) 

 

 

 

 



Step7 : To Transfer The Month Missing Credit to Another Local Bodies Click 

Yes  

 

Step8 : By clicking yes the following screen appears can change the 

Treasury/Sub-treasury and local Bodies the Missing credit for the month will 

be transferred to the Local Bodies. 

 

 



Step9 : To add missing credit click option- NO

 

If the missing credit month belongs to any of the options 

Like Loss of pay/ Already Paid / Retired / Death / Others 

 

Choose the remarks and click Save 



Step10 :To add amount for the missing  credit month 

Enter the Contribution month/Arrear Amount/ Total Schedule Amount (Challan 

Booking Amount) 

 

 

 

 

 

 

 

 

 

 

 



Step 11: The click the choose file button for uploading the proof document  

(Scanned Challan which is paid for the month for the subscriber as PDF with  

Min file size - upto 300kb size Allowed) 

 

Choose the scanned challan location and click the file and click open 

Choose the Remarks for the missing credit 

 



Click Save button  (Important without uploading PDF It wont allow and shows 

error and ask to upload the PDF file 

Step12: Kindly click on the finalize button as soon as you completed the 

entries of the given subscriber. 

 

Click The processing credit menu

 



 

Step13: Now the finalize entries is shown we can edit here 

 

Now edit screen appears we can change the details and click SAVE button 

 



 

 

 

Step14: Select the entries to Forwarding to Local Fund Audit 

 

 

Click The Forward to LF button for forwarding entries to Local Fund Audit 


